
Questionnaire 4601 – recommendations and explanations

1. Development and assessment last month

- Changes in activity/turnover (question 11): answer according to what you consider to be the most
significant: the business activity pursued by your company or actual turnover (in volume). If you think in terms
of turnover, please leave VAT or any other taxes out.

- Assessment of changes in business activity or turnover (question 21): evaluate recent changes in the
business activity pursued by your company or actual turnover. Reason according to what is usually happening
during this period of the year and thus assess whether you find recent developments more favourable than
usual, normal or worse than usual.

- Applied (selling) prices (question 13): anything constituting a part of currently applied prices, such as
invoiced activities, paid commissions, discounts and the like.

2. Development and assessment of past three months

- Changes in activity/turnover in the past three months (question 10): represent the development trend of
your pursued business activities or realised turnover in the past three months.

- Evolution of the economic situation of your company over the past three months (question 14):
express here your opinion about any changes in your company's competitiveness, earnings and overall
financial situation in the past three months.

- Number of employees (question 12): all workers employed, including the managing director if he/she
him/herself is working actively in the company. The introduction of partial unemployment is to be regarded as
a staff reduction. Changing a part-time employee over to a full-time job should be regarded as an increase in
employment.

3. Obstacles and activity rate

Indicate the main causes that are currently restricting your business activity. Financial obstacles relate to both
investment loans and financial liquidity. If there are no obstacles, please tick "none" (questions 24-29).
If you can further boost your business activities with your current means, please state an estimate in percentage
of the increase, starting from your present level of business activity (question 49). For instance: if you can
increase your business activity by half on the basis of your current means, then your answer to question 49 is:
50 %. If you could double your present activities, then you should answer 100 %.

4. Forecasts for the next three months

- Forecasts for business activity/turnover, staff and prices (questions 31, 32, 33): give the trends expected
for the next three months, with the exclusion of purely seasonal increases or decreases, regarding business
activity/turnover, staff and prices.

- General question (question 34): state your expectations concerning overall market demand for your type of
business, i.e. the global orders for the sector in which you are active.

5. Number of people working for you

State the nominal number of employees as recorded in your staff register. The managing director must be included
insofar as he/she him/herself is working actively in the company. Temporary employees should only be included
if they were hired to extend the number of staff and not if they were hired to replace a permanent employee who
is absent.

Remark: TEMPORARY EMPLOYMENT AGENCIES only include the number of employees who work for the
company proper and not the number of temporary staff employed in other companies.


